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counter for the employee to use as a work station.  There is also a forty-two inch 
stand-up counter to the right of the Treasurer’s window for patrons to use for filling out 
forms, etc. 

o The Assessors’ Counter will have a roll down, wood-slatted grill for security.  It also 
has the accessible height and space for a customer-use computer for look-ups. 

o The Board of Health has a counter within their space, not a counter service window 
as the other offices have.  We need to communicate to BOH that they will have a 
workstation at the counter, but it will be integrated, not a separate desk. 

o The Town Clerk’s Counter will also have a roll down, wood-slatted grill for security.  
Kelly also requested shelving to the right of the window on the wall to accommodate 
numerous forms supplies access. 

o All windows/counters will be framed with millwork to mimic the existing door frames 
and cornices (rose-type pattern). 

o All counters are currently specified as solid-surface, a mid-range value that will be 
more durable than laminate, but not as expensive as granite, etc.  The committee felt 
it would be adequate to use laminate in the copy room and staff kitchen/dining areas 
as they see less wear and tear and it would decrease the costs.  Counters have 
space underneath for file cabinets or shelving for forms, etc.  The committee agreed 
the cost to buy pre-made kitchen cabinets should be investigated to lower the overall 
cost. 

o Current design includes a display case along the entry ramp to the garden level of the 
building.  The committee felt this would be an ideal project for the BVT students to 
complete and have requested that plan.  Additional work considered for BVT 
completion includes signage at the offices, directory and bulletin boards, and possibly 
the Selectmen’s table in the Little Town Hall meeting room.  BVT is also able to 
supply temporary signage and banners for use during the construction phase, 
graphics, IT cabling, and town-wide printed “we’re moving” postcards, etc. 

o Doug will receive documentation from his consultants on Friday and will be sending 
current phase of construction documents (roughly 80% complete) to DG Jones and 
Vertex on Monday. 

 Blythe received several quotes for moving and currently is about $19,000, so the moving 
budget will be restored at $25,000. 

 Future dates: 
o Next meeting is Wednesday, February 13th at 8 a.m. (Jon will be attending as Steve 

will be out of town.) 
o April 9th bids are due. 
o April 22nd the Selectmen sign the warrant for the Annual Town Meeting. 

 
D: Next Meeting Date and Other Dates 

 Next meeting is Wednesday, February 13th at 8 a.m.  (Jon will be attending as Steve will be 
out of town.) 

 April 9th bids are due. 
 April 22nd the Selectmen sign the warrant for the Annual Town Meeting. 

 
E:  Meeting adjourned at 9:23 a.m. 

 


